
4. Press each of the action items and provide the 
information required.  
• Examples of the action items assigned to you are 

shown here.  
• Other pages (not shown here) may display to you 

depending on the type of student that you are.
• Not all fields are updateable.  Mandatory fields are 

shown with *

2. You will see that ‘action items’ are available: 3. You will now see a list of action items and 
some instructions:

5. Each time you save an action item the 
‘Save Successful’ message will show at the 
top of the list:

How to Use Online Registration – Reference Guide
Introduction

This quick reference guide contains step by step instructions on how to:

1. Complete and submit your personal/programme registration details online.

2. Make payment for registration.
If you require further information, please contact the Admissions Office, email admissionsCork@mtu.ie or phone 

(021) 433 5040.

Step by Step Instructions – How to Use Online Registration

1. You will receive an email from NO_REPLY_MTU_Cork giving you details when your online registration is 
available.  You will then be given a link to login to your MyBan Student at StudentSSB-Cork

Press View 
Action Items

• All items begin as ‘Pending’
• They must become ‘Completed’

• Personal Details:

Save each action item by 
pressing the radio button and 
pressing the ‘Confirm’ button

Continue on through your action items by 
providing the required information
• Programme Details:

mailto:admissionsCork@mtu.ie
https://ssb.mtucork.ie/StudentSelfService/ssb/studentCommonDashboard


How to Use Online Registration – Reference Guide
Step by Step Instructions – How to Use Online Registration (Continued)

6. Contact Permissions for non-essential 
services/information

7. Learning Support Services Referral Form

8. Home Address (not updateable) 9. Term Address (updateable)

10. Contact details (email and phone) 11. Emergency contact details
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Step by Step Instructions – How to Use Online Registration (Continued)

12. Nationality and Residency 13. Additional Information

14a. If you have a SUSI Application/ID

14b. If you do NOT have a SUSI Application/ID

An email will be sent to you at a later date from 
the Fees Office regarding payment. Please 
continue to the next page to confirm your Online 
Registration.
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Step by Step Instructions – How to Use Online Registration (Continued)

17. Student Declaration
• You must read and agree the terms and conditions, 

then Confirm Enrolment
• This step is only possible if all previous steps are 

complete

18. When all Action Items are complete you will
receive this message
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