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A.  Basis of prior learning case  

 

2. Education  (only present relevant sections)  

2.1 Third Level Education 

This includes attendance on courses in any third level Institute. 

 
 
Name & Address of Institute INSTITUTE OF TECHNOLOGY 

Attended - From 2017 To 2019 

Name of Course Sample Higher Certificate in Marketing and 
Management 

 
 

Examination Result 
 

 
Subject 

Level Grade Year 

Principles of Marketing 
 

6 A 2019 

Microeconomics 
 

6 C 2019 

IT and Office Applications 
 

6 B 2019 

Financial Accounting 
 

6 C 2019 

Business Maths 
 

6 C 2019 

Enterprise Development 
 

6 B 2019 

Learning to Learn 
 

6 B 2019 

Language and Culture 
 

6 B 2019 

Management Principles 
 

6 C 2019 

Macroeconomics 
 

6 C 2019 

Idea Generation 
 

6 B 2019 

Business Communications 
 

6 B 2019 
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B.  Syllabus Mapping  

 

Prior learning mapped against the learning outcomes 

Compare your previous learning to the learning outcomes of the module in question.  

Locate the module descriptor and learning outcomes at http://courses.cit.ie/, and paste in each learning 

outcome. Follow this with a response that locates the equivalent learning in your previous studies.  

 

Learning Outcome 1  

Successfully practise written communication. 

 

In the Business Communications module there was a section on Written Communication. We 

covered; effective business writing, style, accuracy and appropriateness. Email etiquette, 

business correspondence, report writing, taking minutes at meetings. 

 

 

Learning Outcome 2 

Develop and deliver effective presentations. 

 

The learning to Learn module had an aspect called Speaking Skills. This covered voice, eye 

contact, non-verbal communication and content) 

 

In the Business Communications module; 

There was a section on presenting material orally, designing the presentation slides, overcoming 

nerves, and tailoring the content for the audience).  

 

Learning Outcome 3 

Confidently apply Harvard Referencing and self-evaluate work for plagiarism using an 

online tool. 

 

In the Learning to Learn module the following relevant areas covered Harvard referencing,  

1. Making the most of lectures and tutorials (completing assignments and reports) 

2. Information skills (evaluating sources, citation, copyright, plagiarism, ethics). 

Learning Outcome 4 

Develop networking strategies for personal and professional development. 

 

In the Learning to Learn module I completed the following relevant areas; 

1. Group work (group dynamics and group work) 

http://courses.cit.ie/
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2. Speaking skills (theory of oral expression) 

3. Critical thinking (decision making and problem solving) 

 

In the Business Communications module, the relevant areas are; 

1. Communication processes (communication channels in the workplace),  

2. Group dynamics (idea generation, people dynamics, negotiating, conflict management)  

3. Culture and communication (barriers to intercultural communication). 

 

Learning Outcome 5 

Conduct and participate in business meetings in a professional manner. 

 

There are four relevant sections of the Business Communications module that I completed,  

4. Communication processes (communication channels in the workplace),  

5. written communication (taking minutes at meetings),  

6. Group dynamics (idea generation, people dynamics, negotiating, conflict management)  

7. Culture and communication (barriers to intercultural communication). 
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C. Evidence listed scanned and included 

All original examination certificate(s) must be seen and authenticated before the final document 

is submitted for assessment. 

Scan the original transcript of results, certificates and syllabus and save as a PDF. Then copy 

and paste in the PDF after the last page of this application. 

 

 
|<--------- For Office Use Only---> | 

 

 
 
 
 
 
Go to top 
 
 

List of items submitted as evidence Date 

Original 

Seen 

Verified by 

Transcript of results 3/9/19 POL 

Syllabus of  Learning to Learn enclosed  

Syllabus of Business Communications enclosed  
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Transcript of results 
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Syllabus of Learning to Learn 
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Syllabus of Business Communications 
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D. Declaration 

 
Name John Roche 

Address 
 

Brick Lane 

Cork City 

 

Telephone  090 232234 

 
 

 
I wish to claim credit/ exemption based on my prior learning in respect of the 
module listed below. I submit claim documentation in accordance with the 
college’s requirements. I accept that any advice or instruction given to me 
by the college or its staff in the preparation of the claim does not confer any 
entitlement to credit/ exemption in respect of the subject listed below. 
 

▪ I Declare that I have registered for the module listed below in the 
current academic semester 

▪ I enclose my application for Recognition of Prior Learning  

▪ I certify that all information submitted with this claim is an accurate 
description of my relevant learning to date. 

 
 

 
Module for which exemption is being claimed   

MRKT6012 Communication for Business 
 
Course and Stage  BA in HRM, Stage 1 
 

 
  

  

Signed 

 John Roche  Date 10th Sept 2019 
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